
Capitalize

any letter

Or type top

row symbol

End

go to the

beginning or end

of a line

Scroll one screen

up at a time

scroll one screen

down at a time

Indents

or

jumps between

fields

Tab

Keyboarding Need to Knows

operates a

key's

secondary

funtion

Sets all

letters to

capital only

erases

cahracters in

front of the

cursor

erases

characters

behind the cursor

Spacebar

End

Move cursor forward one

space at a time

Move cursor to

next line

Backspace


